PiCK RELEASE PROCESS

QuIcK REFERENCE GUIDE

Purpose

The purpose of this Quick Reference Guide (QRG) is to provide a step-by-step guide of how to
execute the Pick Release Process in the North Carolina Financial System (NCFS).

Introduction and Overview

This QRG covers the process of Pick Release on how to confirm picked inventory and update
guantities as needed before shipment.

Pick Release: Schedule a Pick Wave

Click the Company Single Sign-On (SSO) button.
Enter your dac.nc.gov email address.

Click Next then enter your password.

From the Home screen, select the Tools tab.
Click Scheduled Processes.
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QUICK ACTIONS

6. The Scheduled Process page appears, click Schedule New Process.

Overview @

7. From the Name drop-down, select Schedule Pick Wave.
8. Click OK.

Schedule New Process

Type (@) Job Job Set

Name | Schedule Pick Wave v

Description Create pick waves on a regular basis adhering to set of release criteria
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MFG-14: Pick Release Process

9. Select the Release Rule drop-down.

Process Details

Name Schedule Pick Wave

Schedule As soon as possible

Basic Options
Parameters

Description Create pick waves on

(@ This process will be queued up for submission al position 1

Process Options | Advanced

aregular basis ahering { Notify me when this process ends

Submission Notes

I * Release Rule

Number of Child Processes

Actual Ship Date | midyy

&

Submit ~ Cancel

10. Select Search to select the appropriate rule.

Process Details

il quoved g for suberiasion a1

poion 1

Process Options | | Advanced | | submin | | Cancel

11. The Search and Select: Release Rule notification appears, select (Organization Number)-

NCCE Pick Wave Release.
12. Click OK.

Search and Select: Release Rule

4 Search

Release Rule

Organization | 428136R

Customer

Shipping Method

Release Rule

428136R Pick Wave Release Rule 428136R

Organization

Customer

428136R-NGCE Pick Wave Release ...  428136R

o

sShipMethedCode

Advanced

prery

! ok | Enm

13. In the Pick Wave Prefix field, enter a Pick Wave Prefix name.
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MFG-14: Pick Release Process

14. Select Submit.

15. The Confirmation notification appears, select OK.

Pick Release: Assign a Shipping Method

1. Begin from the Home page, or click the Home icon.
2. Onthe Home page, select Supply Chain Execution.
3. Within the Supply Chain Execution tab, select Inventory Management.

Good afternoon,

4. Click the Tasks icon.
5. Inthe Show Tasks field, select Shipments from the drop-down.
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MFG-14: Pick Release Process

6. Select Manage Shipments.

Show Tasks | Shipments v
Shipments 6
« Manage Shipments

« Manage Shipment Lines

= Manage Shipment Message Interface

s O = Create Pick Wave
E] » Confirm Pick Slips
e Create Outbound Shipment Request
O\ » Manage Shipping Transaction Corrections in Spreadsheet

7. Click the Add Fields drop-down.
8. Select Order.
Note: These steps are used to search for an order number. Have the necessary order

information available before beginning.

Search | Reset Save...l Add Fields 'I ieorder

~

FOB
Fiscal Document Status
Freight Terms |

Initial Destination | a

Initial Ship Date I

Equipme:
| Logistics Service Provider Customer -wqpep

| Modeg port v
| | »

Order Type

Packing Slip

Packing Slip Status
Pick Wave

Planned Delivery Date

Service Level

9. Enter the Order Number into the Order drop-down.
10. Click Search.

Manage Shipments 3 Cancel

4 Advanced Search Saved Search | All Shipments

ity | Equile «

on [ 4281360 -

10

11. If the shipment is for an APEX shipment, select Warehouse Truck from the Shipping
Method field drop-down.
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MFG-14: Pick Release Process

12. Click Save.

Edit Shipment: 2151948 &

4 Shipment
Shipment
Shipping Mathod
Waybil

it Ship Data

Weight UOM

P Show Detmils

4 Lines.

Grass Waipht

HE1848

INTERNAL_AGENCY-Rosd-Door fo door

Total Shi

1268

ADMIN OFFICE OF THE COURTS

108 - 501 CORPORATE CENTER DR GENERAL SERVICE DIVISION RALEIGHNG, 276075045 WAKE US

00 uSD 4

Pick Release: Print a

Pick Slip Report

1. Begin from the Home page, or click the Home icon.
2. Onthe Home page, select Tools.
3. Within the Tools tab, select Scheduled Processes.

S YTTT

Good afternoon,

(<)

(1)

4, Select Schedule New Process.

Search R

Overview @

¥ Search

esuts (B

Actors w
Name Process ID Status
Manage o e vean
- .
. ngest

Scheduled Time

Submission Time

5.
6. Click OK.

In the Name field, enter Print Pick Slip Report.

Schedule New Process

Type (@) Job Job Set

Name | Print Pick Skip Report

Description Provides information for picks and the coresponding details for pick Sip
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MFG-14: Pick Release Process

Enter the following parameters:
7. Inthe Organization field, input the appropriate Organization Code from the drop-down.

8. Inthe Line Status to Print field, select Released to warehouse from the drop-down.
9. Inthe Item Display field, select Both from the drop-down.
10. Click Submit.

11. A Confirmation notification will appear, click OK.

[§&} Confirmation

Process 8002512 was submitted

12. Select Print Pick Slip Report.
Note: This report tells warehouse staff where to find the item in the warehouse. Staff will

collect the items and move them to the staging area (the final location before shipping).

e - B T Tt

13. On the Overview page scroll down to the details area, select the Process Details tab.
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MFG-14: Pick Release Process

14. Select Republish.

+ Search

Mherms e tmien e Compusen Tma  iubmetty

15. Select the notepad icon and select PDF.

15

16. The DAC MFG Pick TKS Work and Sales Orders (RPT-IN-028) will display details of the

sales order.

Note: In the Work Order Number Column there may be multiple Work Order Numbers in

a single line.

DAC MFG Pick TKS Work and Sales
Orders (RPT-IN-028)
Print Da

Wrap-Up

NCFS users can reference the Pick Release Process using the steps above.

Additional Resources

Virtual Instructor Led Training (vILT)

e MFG108: Manage Inventory 2
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