DPI Inventory Item Creation/Maintenance
Job Aid w

QuicK REFERENCE GUIDE INV-42

Purpose

The purpose of this job aid is to provide step-by-step explanation of how to Create and Manage new
items for 08BOOKS and 08OTHER Organizations, Create and Manage new items for 08MODBK and
LEA Organizations, Associate items to the 0800DPINI Non-Inventory Organization, Associate DPI
items to Inventory Organizations, Associate existing items to additional DPI Inventory Organizations,
Associate DPI items to a organization when a Replenishment Source Organization is an 08MODBK
Organization, update MIN/MAX Value (Planning) in the North Carolina Financial System (NCFS).

This Job Aid is to be used in conjunction with Virtual Instructor-Led Training (VILT) INV101:
Inventory Agency Manager, INV102: Inventory Cost Accounting, and INV109: Inventory Item
Maintenance as well as INV-08 QRG and INV-04 QRG found here:
https://www.osc.nc.gov/training/ncfs-help-documents

Introduction and Overview

Inventory Item Management is the process of managing the items for use in a cycle of ordering,
storing, selling, and restocking products. Agencies will be responsible for adding and maintaining
items in the item master. DPI has a separate item class within the item master titled DPI ITEM
CLASS.

Create and Manage New Items for 08BOOKS and 08OTHER Organizations

To Create and manage new items in NCFS, please follow the steps below:

Navigate to the NCFS environment with this link: https://osc.nc.gov/ncfslogin.
Log in to the NCFS portal with your credentials to access the system.

On the Home page, click Product Management tab.

Click the Product Information Management app.

PwnNe

Good afternoon, !

ain Execution Recelvab eQrczad‘ct Managemsant Payables General Accounting ntercompany Accounting

QUICK ACTIONS APPS
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5. The Inventory Management Dashboard page will appear, click the Tasks Icon on the right-
hand side of screen and then click Create Item.

Product Information Management

Product Information Management @

Supplier Products Publication Status Item Completeness
Al Stahsesw P— 00%w O

| men

s Create ltem
No data available

» Manage Items

Import Batches « Browse ltems

Al Statuses w No data available - —
ataiogs | s Create Pack

» Create Item Structure

« Manage Catalogs

« Manage Trading Partner ltems

6. Inthe Create Item dialog box, provide values for the following fields:
i.  Organization defaults to (ITEMMASTERORG).
ii. Create New radio button selected.
iii.  Number of Items.
iv.  Item Class (DPI Item Class).
v. Template defaults to (DHPI Item Template) in Selected List.
7. Click OK.

Create Item x

* Organization ‘ ITEMMASTERORG | v ‘

@- Create New r:'- Create from Copy

* Number of ltems ‘ 1

* Item Class [DP\ Item Class ] - ‘

Item Class Description DPI Item Class

Templates
U
Available List Selected List
Root ltem Template DPI ltem Template

8. New Item number must be entered for DPI.

9. Enter Item Description (80 Character length).

10. Enter Item Long Description if needed (2000 Character length).
11. Select Primary Unit of Measure.
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Product Information Management ~ Create ltem x

Create Item @ wosoca | raions v | [

qA tem | 12345675910 ‘|
q
DPI TEST ITEM CREATION
Description
No flems to display q

ltem Status | Acive v |

Lifecycle Phase | Producton v |

v
o Ciaas Pl lam Class Userliem Type | Purchased tem v
Approval Status  Approved Pack Type | v
Completeness S
ompleteness Score Aovision 0
None o Created By F00315116
Creation Date 102123 9,40 AM
Overview ffications  Siructures  Attachment jatons  Relationships  Categories  Qualiy
Formatted Description #" Long Description | ooy 1e<7 TEN CREATION EXTENDED DESCRIPTION
¥V
4 Mandatory Attributes
Primary Urit of Measure | EACH ‘v “

4 Unit of Measure @

* Primary Unit of Measure Defaulting Control

Tracking Unit of Measure | Pimary v Positive Deviation Factor

Pricing | Primary v| Negative Deviation Factor
Conversions | Botn v|

Secondary Unit of Measure

12. Click on Specifications.
13. Click on DPI Additional Attributes.
14. Select Publication Type from drop down menu (4 choices).

ETXT
INST
RSCE

TEXT

Search. .

15. Enter Publisher, Contract Price, and Selling Price.

16. Select Subject Code from drop down menu.

17. Select Category Code from drop down menu.

18. Select Grade Code from drop down menu.

19. Enter On/Off Adoption (4-digit number first 2 digits beginning adoption year/ last 2 digits
ending adoption year). Example: 2227

20. Select Price Option as “S” for Selling Price.
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Create ltem @ Mysoca s v | [ o

*Item | 12345678910
Item Status | A

< |DPITEST MEM CREATION
Description Lifecycle Phase
No items to display 4

Item Class  DPI Item Class User Item Type ‘ Purchased ftem v

Approval Status  Approved Pack Type

Completeness Score

Revision 0
None Created By 00815116

Creation Date  10/2/23 9:40 AM

Overview Structures iati Relati i Categories  Quality

“ ltem Item: DPI Additional Attributes

Transactional Attributes

4 DPI Textbook Attributes

4 ltem Revision

Aedtonal Atibutes q”"b‘imw" Type | TEXT v @ Grade Code | 0956-HIGH SCHOOL APPLIED MATHEMATICS ‘ v ‘l
4 ltem Organization {l Publisher Location I:

Manufacturi

S::uic:cmmg Contract Price 19 _OnIOflAdap(ion I

Inventory

Physical Atiributes Selling Price 131.00 Seasonal Item I:lz‘
Sales and Order Management

Purchasing
acﬂmgow Code ‘5ﬂ007MATHEMAT\CS ‘ v I

21. Click on Inventory.
22. Update the Check Material Shortage field to “YES”.

Create ltem @ Wasacal  Adions v | [ ol

)

Ovenvew Structures A 13 Associations Rl ps  Categories  Quallty

4 ltem
ltem Organization: Inventory (@
Transactional Attributes

Additional Atribute: Material Gontrol Trigge
DP) Additionl Atiibules

29 notificat

4 ltem Revision Inventery ltem | Yes Check Material Shortage [Yes +

Additional Attributos Stocked [ ves v

nortage alert ar
ansactions of

Revision Control | No v
4 Item Organization Transaction Enabled | Ves Bulk Ficked [No ~

Reservable | ves ~

- Lot @ Lot Expiration (@
d Order Mana goment
Control | No lot contral ~ | Contral
Starting Prefix Shelf Life Days
Starting Number Retest Imerval
WMaturity Days Expiration Action
Hold Days Expiration Action Interval

23. Click on Purchasing.
24. Update the Use Approved Supplier field to “YES”.
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Create Item @

low  Specifications  Stuctres  Amachments  As

< Item

Item Organization: Purchasing

4 Purchasing @

4 Item Revision

Additional Attributes

4 Item Organization

Manutacturing

Pricing
| Rounding Factor

Price Tolerance Perc:

Markar Prica \

Outside Processing ltem Invoice Matching (&

Outsida Procassing Service | No v Match Approval Lave -

Invaice Match Option ~

25. Click on Categories.
26. Click the Actions drop down and select Add Row.

Product Information Management ~ Create ltem x

Create ltem @ ¥ Social  Actions w m

*ttem [ 12345678910 |
e ———— ttom Status | Activ

R DPI TEST ITEM GREATION
Description Lifecycle Phase | Production v

No tems to display
User ltem Type | Purchased fiem v

Item Class DPlltem Class
Approval Status  Approved PﬂckTyPE‘ V‘
Completeness Score Revision 0
None 4 Created By 100815116
Creation Date  10/2/23 9:40 AM
Vieww Fomatw 4 X F F Calﬂ\ugs‘Al\ v‘ Associa tions | All v
Add Row Controlled At Category Category Code Hierarchy Description start Date End Date

Delete ] ‘:lz‘ s mdyy G| [may e

Exportto Excel

27. In the Catalog field, select NC Catalog.
28. In the Category field, select the appropriate UNSPSC Category Code (Reference existing list

of like items for UNSPSC Category Code).
29. Category Code and Description will populate upon Category selection.
30. Click Save button.
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Product Information Management ~ Create ltem x

Create ltem @

* Item | 12345678910
ltem Status | A
o [oeiEST mEM cREATION
Description Lifecycle Phase
No items to display 4
Item Class ~ DPI tem Class User ltem Type | Purchased lem v
Approval Status  Approved Pack Type \:l

Complateness Score
P Revision 0

Created By 00815116

Creation Date  10/2/23 9:40 AM

Ovenview Specifications ~ Structures  Attachments  Associations  Relationships ~ Categories  Quality

Acions ¥ View v Fomaty 4 X F K Freeze Wrap  Catalogs

Catalog Controlled At Category Category Code Hierarc|
27 28
‘ NC Catalog I Master Level 551015-Printed pu 551015 0

Description Start Date End Date

551015-Printed publications

If the new Item Creation requires a Intra/Inter Class UOM Conversion, pause
after Step 30 above and email the new Item number, Unit of Purchase, Unit of
Measure (SKU) and Conversion Factor to NCFS@osc.nc.gov for processing. Once

OSC processes the request, the agency will be notified, and the New Item
Creation steps can be continued below.

Create and Manage new items for 08MODBK and LEA Organizations

To Create and manage new items in NCFS, please follow the steps below:

1. Follow steps 1-11 for Creating a DPI item.

2. Select Specifications and then DPI Additional Attributes.
3. Select Publication Type from drop down menu (4 choices).
ETXT

INST
RSCE

TEXT

Search.

4. Enter Publisher.
5. Enter Contract Price and Selling Price as “0(zero)” for both.
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O 0 N

Select Subject Code from drop down menu.
Select Category Code from drop down menu.
Select Grade Code from drop down menu.
Enter On/Off Adoption (4-digit number first 2 digits beginning adoption year/ last 2 digits

ending adoption year). Example: 1722
10. Select Price Option as “A” for Average Price.

Create ltem @

No items to display

None

(Mtl Sichures Associaions  Relationtips  Catogories  Qualty

It
“lem Item: DPI Additional Attributes

Transactional Attributes

4 DPI Textbook Attributes

DPI Additior tes

4 tem Revision

* Item | JBR12345678910

. DPI Modified Book Item Entry
Description
4

ltem Class  DP Item Class
Approval Status  Approved
Completeness Score

Created By 100815116

Additional Attributes

QPuhhcaunnType TEXT v |

4 Item Organization El a Publisher ‘MCGRAWH\LL ‘l
Manufacturing

Service Contract Price E

Inventory

Physical Attributes Selling Price

Sales and Order Management
Planning e Subject Code ‘ 3110-HEALTHFUL LIVING EDUCATION ‘ v ‘l
Purchasing

0 Category Code ‘ 3000-HEALTHFUL LIVING EDUCATION ‘ v ‘l

11. Click on Inventory.

12. Update the Check Material Shortage field to “YES”.

Create ltem @

&

Overview  Specifications ~ Structures  Attachments ~ Associations ~ Relationships ~ Categories  Quality

4 ltem
Item Organization: Inventory @
Transactional Attributes

Additional Attributes
DPI Additional Attributes

Material Control

Additional Attributes Stocked

4 ltem Revision

Transaction Enabled

Resarl

4 |tem Organization

Manufacturing

Lot @

Control | No lot control v

Starting Prefix

Purchasing

Starting Number
Maturity Days

Hold Days

13. Click on Purchasing.

Check Material Shortage

WT; Socia

—
Lifecycle Phase

Creation Date  10/3/23 8:49 AM

q Grade Code ‘ 0631-SIXTH GRADE HEALTHFUL LIVING EDUCATION ‘ v ‘

(On/Off Adoption 1722

WTaSocia

Revision Control

Bulk Picked

Lot Expiration (D

Control

Shelf Life Days.

Retest Interval

Expiration Action

Expiration Action Interval
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14. Update the Use Approved Supplier field to “YES”.

Create ltem @ Wy ocial | Actions v mm

4 ltem .
Item Organization: Purchasing
Transactional Attributes.
Additional Attributes 4 Purchasing @
DPI Additional Attributes

Purchased ‘ Yes v‘ Purchasable ‘Yes v‘

4 Item Revision

14 . - Allow Purchasing Document .
Addiional Atiributes Use Approved Supplier | Yes v | Geserpion ipaate 1o |
Negotiation Required | v Taxable ‘No v‘

4 |tem Organization

Input Tax Classification Code Default Buyer ‘ | v ‘
Manufacturing
Unit of lssue ‘ ‘ v ‘ Receipt Close Tolerance Percentage ‘

Invoice Close Tolerance Percentage | | UN Number | | v ‘
Sales and Order Management Hazard Class ‘ ‘ - ‘
Planning
nsset Category | L

13 -
Pricing
List Price Rounding Factor

i Price Tolerance Percentage ‘ ‘

Market Price ‘ ‘

Outside Processing ltem Invoice Matching ()
Outside Processing Service ‘ No v‘ Match Approval Level ‘ .,‘
Invoice Match Option ‘ v‘

15. Next, Click on Categories.
16. Click the Actions drop down and select Add Row.

fioduct nformation Management  Creote Htem x
) ’

Create ltem @ WeSoc | Adions ¥

* hem | JBR12345678910

Iem Status | Active v
. | DPI Modified Book item Entry
Description Lifecycle Phase | Production v
No items to display 4
i Gl DPY Wi e User ltem Type | Purchased fiem ~|
Approval Staws  Agproved Pack Type v

Completeness Score i 0

Created By FD0315116

Nkt
k Creation Date  10/3/23 §:49 AM
jew Specifications S Atiachmen i Jationshi es Y
|Aﬂinm B vics v Fomaty 4 X 7B N | Associstions [ Al v
16 Add Row Contrelled At Category Category Code Hierarchy Description Start Date End Date -
Delete f '

Export o Excel

17. In the Catalog field, select NC Catalog.

18. In the Category field, select the appropriate UNSPSC Category Code (Reference existing list
of like items for UNSPSC Category Code).

19. Category Code and Description will populate upon Category selection.

20. Click Save button.
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ProdfictInformation Manzgement  Create Item x

Create ltem @ ¥ Social  Actons
20

Item Status ‘A:twe v

DPI Modified Book Item Entry

Lifecycle Phase ‘ Production v‘
No items to display 4
ltem Class  DP! liem Class User tem Type | Purchased lem v
Approval Status  Approved PackType‘ v‘
Completeness .
ompleteness Score Revision 0
None Created By 00815116
Creation Date 1013123 8:49 AM
Overview  Specifications  Stuctures  Attachments  Associations  Relationships  Categories  Qualiy
Actions v View v Formatv 4 X B F Catﬂ\cgs‘ﬁ\“ v‘ Associations | All v

start Date End Date

Catalog Controlled At Category Category Code Hierarchy Description
17 : Master Lovel (kR 551015 = 551015-Printed publications

***NOTE: Once the Modified Item is created in NCFS under the ITEMMASTERORG, Associate the
item to 08MODBK and all LEA’s and Update the below Attributes***

21. Select Specifications, Select Inventory and update Check Material Shortage to “NO” for
08MODBK Organization.

***NOTE: For LEA’s (08010M, etc..) the Check Material Shortage is “YES”.

Check Material Shortage ‘ Yes v ‘

Kk %k
Edit Item: JBR12345678910 (08BMODBK) @ rwSo’\a\. Adtions v m
"""" v Creation Date 10323 10-15 AW
21
Qverview Stuciures  Attachments  Associations  Relationships ~ Categories  Quality
4 ltem o
Item Organization: Inventory &
Transactional Attributes
Addiional Attibutes Material Control
DPI Additional Attributes 21
4 |tem Revision Inventory ltem Check Material Shortage |No |
Addional Atributes Stocked ‘ Yesv | Revision Control
4 ltem Organization Transaction Enabled | Yes v | Bulk Picked
Manufacturing Reservable
Lot @ Lot Expiration (?)

Sales and Order Management
Planning Control Control
Purchasing

Starting Prefix Shelf Life Days

22. Select Sales and Order Management and update Internally Transferable to “NO” and
Transfer Orders Enabled should update to “NO” for 08MODBK Organization.
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***NOTE: For LEA’s (08010M, etc..) the Internally Transferable is “YES” and the Transfer

Orders Enabled is “YES”

Internally Transferable ‘ Yes v ‘ Transfer Orders Enabled | Yes w |

Edit Item: JBR12345678910 (08MODBK) @

4 ltem
Item Organization: Sales and Order Management
Transactional Afributes

Additional Attributes 4 Order Management @
DPI Additional Attributes

. Customer Ordered
4 tem Revision

Customer Orders Enabled
Additional Aftributes

ATP Components

4 Item Organization

Picking Rule ‘Rolale stock ‘ v ‘
Manufacturing
Sevice RMA Inspection Required
Eligibility Rule
22 —o—
Purchasing Order Orchestration

Order Management Transaction
nabled
Order Management Indivisible
Fulfillment
H Electronic Format
Shippable

Default Shipping Organization

Creation Date  10/3/23 10:15 AM
22
Transfer Orders Enabled
Check ATP
Returnable

Financing Allowed
Sales Product Type

Back-to-Back Enabled

Default Sales Order Source Type

Ship Model Complete

Downloadable

23. See Updating DPI Organization(s) MIN/MAX Value (Planning) section for 08MODBK

Min/Max Value updating.
24. Click Save.

***Note: For LEA’s (08010M, etc...) the Order Quantity Maximum is “0(zero)”, Replenishment
Type is “Organization” and the Organization is “DPI MODIFIED BK WHSE”

Order Quantity

Minimum ‘

Maximum |0

Source

Replenishment Type | Organization v

Organization | DPI MODIFIED BK WHSE

Subinventory

]
*ok ok
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Adding Item to a Sub-Inventory Location within a Warehouse

1. Navigate to My Enterprise.
2. Select Setup and Maintenance.

( c
QUICK ACTIONS APPS
Availzble Features
7
=e _|_
Offerings New Features Feature Updates
Analytics
Cash Management Infolets General Accounting Infolets Plan to Produce Infolets Order to Cash Infolets

3. Select Manufacturing and Supply Chain Materials Management.
4. Select Inventory Management.

5. Change the Show field drop down to “All Tasks”.

6

Select Manage Items Transaction Defaults.

Yrs
Setup: Manufacturing and Supply Chain Materials Management [+] = @p m
Functional Areas Change Feature Optln  Se@rch Tasks ‘
Inventory Management 5
* Financial Reporting Structures sharea (2D
View w Format w [« Detach Show ‘ All Tasks v|
* Organization Structures sharca (2D —
Help Scope Predecessor Tasks Notes Actions
* Customers . ) U — o B
N Manage ABC Classes o &
Suppliers snarea 2
Manage ABC Classification Sets o &
* Facilities ° E&B
Manage ABC Assignment Groups [N ~ ]
* Users and Security Shared @D
Manage Interorganization Parameters o EB
* ltems snares (D
e Manage Intersubinventory Parameters o ED
Carriers an d Transit Times = Manage Account Aliases ' €D
” Catalogs shared (B2 Manage Inventory Transaction Reasens o EB
Inventory Management o (v ] | Manage Item Transaction Defaults e o BB
Receiving Shares €D Manage Pick Slip Grouping Rules o EB
Manans Piekinn Rulse 0 SR -
* Shipping [ - ]
Receipt Accounting shared (KD
* CostAccounting =

7. Select the appropriate Inventory Organization.
8. Enter the Item number.
9. Click Search.
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10. Click the +(plus) sign to add the Item to a Sub-Inventory.

IR AN =R |

Manage ltem Transaction Defaults @ i Inventory Organization 31MAIN

4 Search

tom 3000015 Q DefautFor | v|
Item Description ‘ Starts with v ” Subinventory ‘ v

Item Keyword | ‘ Locator ‘ ‘ v ‘

Search
4 Search Results €]
+ Edit

Actions w View v

x
* Item Item Description Default AT . Subinventary? Locator

11. Enter the item number in the item field.

12. The item description will populate.

13. Select “Receiving” from the Default For drop down list.

14. Select the appropriate Sub-inventory from the drop down list.
15. Click Save and Close.

[+ =R m
Manage Item Transaction Defaults () Inventory Organization 31MAN = gmmcm Cancal
15
4 Search
tem | 3000015 Q Defaut For | v
ttem Description | Starts with v Sublnventory | v
tem Keyword ‘ I Locator | v

Search || Reset

4 Search Results

fions w View w 4k 3 Edit | Subinventoryv v Chunga|

* ftem tem Description pottault &% Fsupinvenaary Locator @

3000015 | | BANDAGE, ELASTIC WRAP, ' X 5 YDS, A Recaiving v v

[ABO1
ACD1
AD01
AEQT
BAO1
BE01
BCO1
BD01

CAl

Search
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16. Navigate back to Inventory Management Functional Area and Select Manage Subinventories

and Locators.

Setup: Man[ﬁfacluring and Supply Chain Materials Management [*] = @

Search Tasks

Functional Areas Change Feature Opt In

* Initial Users snares (D Inventory Management
* Enterprise Profile shared (2D View v Format v Freeze o] Detach
* Legal Structures hared D Task
Manage Inventory Profile Options
* Financial Reporting Structures shared (D 9 i "
Manage Inventory Lookups
* Organization Structures shared (D
Manage Inventory Value Sets
* Customers shared 2
Manage Inventory Descriptive Flexiields
.
Suppliers shared (2D
o Manage Inventory Account Alias Key Flexfield
* Fact
Facil °,
scllies s &B Manage Inventory Locator Key Flexfield
.
Users and Security snared (2D Manage Inventory Transaction Sources and Types
* ltems shared (D Manage Material Statuses
Carriers and Transit Times = Manage Subinventories and Locators ila
. Manage ABC Classes
Catalogs snarec (D o
Inventory Management =
Recaiving snarec (D

17. Select the appropriate Inventory Organization.

Wiap  Show

Help Scope

Predecessor Tasks

Notes

0

0

annnnnnnnn)
2
&
F]
@

18. Enter appropriate search criteria if known or click the Search button to pull up all valid

Subinventories.
19. Click on the appropriate Subinventory row.
20. Click on Manage Item Subinventories button.

Manage Subinventories @

4 Search

Subinventory ‘ Equals v H ‘ Subinventory Type| E

Description ‘ Equals v H ‘ Material Status ‘

Locator Conirl E

Search Results

Inventory Organization 31MAIN [REELGEIVIENGETLY

i

s e

Add Fields ¥ H Reorder‘

Actions ¥ View v f _’,—‘ Manage Item Subinventories | | Manage Locators
—_—
- Subinventory Additional Default Locator  Locator Delaullr . Asset Quar
Subinventory Description Active Material Status  Locator Control Tpe Information EndDate  Location Status Structure g;zl:tl\!';l;r:am Picking Order subinventory Depreciable track
Fcot MAIN WHSE A ] Active None Storage =] 31MAIN-932 OLDUS 70 Four-Segment L... Order par 10 v - v *
FDO1 MAIN WHSE A (] Active None Storage =] 31MAIN-932 OLD US 70 Four-Segment L... Order par 0 v — v
éFEm MAIN WHSE A [ Active None Storage =] 31MAIN-932 OLD US 70 Four-Segment L. Order par 10 v o v
FFO1 MAIN WHSE A, ] Active None Storage =] 31MAIN-32 OLD US 70 Four-Segment L... Order par 10 v — v
FGo1 MAIN WHSE A ] Active None Storage =l 31MAIN-932 OLDUS 70 Four-Segment L... Order par 10 v - v
FHO1 MAIN WHSE A [] Active None Storage =] 31IMAIN-9320LDUS 70 Four-Segment L... Order par 10 L4 — L4
Fio1 MAIN WHSE A ] Active None Storage =] 31MAIN-932 OLDUS 70 Four-Segment L... Order par 10 v - v
GAO1 MAIN FREEZE V] Active None Storage 5] 31MAIN-932 OLDUS 70 Four-Segment ...  Order par 10 v - v
GB01 MAIN FREEZE ] Active None Storage =] 31MAIN-932 OLDUS 70 Four-Segment L... Order par 10 v - v
GCo1 MAIN FREEZE ] Active None Storage 5] 31MAIN-932 OLDUS 70 Four-Segment L... Order par 10 v - v
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21. Click on Actions and select Add.

Manage Item Subinventories 9 m
4 Search
Sublnventory ‘ Equals v H FEO1 ‘ Inventory Planning Method ‘ Equalsv ” v

tem Description ‘ Sterls with v H ‘

| Search H Reset H Add Fields ¥ H Reorder ‘

Search Results

Viewv 4 ¥ % 7 | Manage ltem Locators

Add J Inventory "
Item Descri Planning I:&‘#ﬂ“;ag;
Edit @ Method

Delete DRESSING, TRANSPARENT, 4" X 4.75", 50/B0X Not planned

Export to Excel BANDAGE, SELF-ADHERENT WRAP, 3", COBAN OR EQUIV Not planned =]
Manage ltem Locators TAPE, SURGICAL, PAPER. 1" X 10 YD Not planned =]
FEO1 _3002644 TAPE, SURGICAL, CLOTH, 1" X 10 YD Not planned =]
FEO1 3002645 TAPE, SURGICAL, CLOTH, 2" X 10 YD Not planned =]
FEO1 3003204 BAND-AID, 1", OR EQUIV, 50/BOX Not planned =]
FEO1 3003268 SUTURE REMOVALKIT Not planned =]
FEO1 3000334 TUBE, TRACHEOSTOMY, 6 CFS Not planned =]
FEO1 3000336 TUBING, OXYGEN, 7 FT Not planned =]
FEO1 3009422 CUSHION EAR NASAL CANNULA Not planned =] -
22. The Add Item to Subinventory window will appear.
23. The Subinventory will default with selection.
24. Enter the Item number in the ltem field.
25. The Item Description will populate.
26. Click the Save and Close button.
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IAdd Item to Subinventory @

Lead Times in Days

PAR Settings

Minimum Quantity ‘
Maximum Quantity ‘
Fixed Lot Multiple ‘
Minimum Order Quantity |

Maximum Order Quantity |

* Inventory Planning Method | Not planned v

Replenishment Count Type

PAR Level

Preprocessing ‘ ‘
Processing | |
Postprocessing | |
‘ EACH Sourcing
£ e —
‘ Organization v
| EACH Subinventory
| EacH
PAR Maximum Quantity

PAR Level UOM

Count Tolerance Percentage

‘ Save and Create Another || Save and Close ‘ Cancel ‘

27. The Item will now show associated with to the Subinventory selected.
28. Click the Done button.

= ~NCFS

Manage ltem Subinventories @

Ox P ¢ @

28
b Search
Search Results

Actions v Vievy 4 S ¥ F
Subinventory  ltem Item Description g‘.‘;:'.‘".ﬁ? I:&‘:::I':l':::‘
FEO1 3000015 BANDAGE, ELASTIC WRAP, 6" X 5 YDS, ACE OR EQUIV Not planned =
FEO " 3002644 TAPE, SURGICAL, CLOTH, 1" X 10 YD Not planned ]
FEO1 3002645 TAPE, SURGICAL, CLOTH, 2" X 10 YD Not planned =
FEO1 3003204 BAND-AID, 1", OR EQUIV, 50/BOX Not planned =
FEO 3003268 SUTURE REMOVAL KIT Not planned 2]
FEO1 3000013 BANDAGE, ELASTIC WRAP, 3" X 5 ¥DS, ACE OR EQUIV Not planned =
FEO 3000014 BANDAGE, ELASTIC WRAP. 4° X 5 YDS, ACE OR EQUIV Not planned =]
FEO1 3000018 BAND-AID, 2°, OR EQUIV, 50/BOX Not planned &=
FEO1 3000122 GAUZE, NON-STERILE, 2" X 2', 200/PACK Not planned =
FEO 3000124 GAUZE, NON-STERILE, 3" X 3", 200/PACK Not planned =

3000015 -- FEO1 : Item Subinventory Details

Item 3000015

Item Description BANDAGE, ELASTIC WRAP, 6" X 5 YDS, ACE OR EQUIV

Inventory Planning Method ~ Not planned

Minimum Quantity

Lead Times in Days
Preprocessing
Processing
Postprocessing
PAR Settings
Replenishment Count Type

PAR Level

Maximum Quantity
Fixed Lot Multiple
Minimum Order Quantity

Maximum Order Quantity

Sourcing
Type
Organization

Subinventory

PAR Maximum Quantity
PAR Level UOM

Count Tolerance Percentage
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0800DPINI Non-Inventory Organization item Association

To Associate a New Item to your 0800DPINI Non-Inventory Organization in NCFS, please follow the
steps below:

1. Click on the Associations Tab for the newly created item.

Plyduct Information Management  Create ltem x
Edit ltem: 12345678910 (ITEMMASTERORG) @ "_:SOOE‘. | m
ltem 12345678910
tem Status
. [ppiTEST TEM CREATION
Description Lifecycle Phase  Production
No items to display A
tom Clase DPI Hem Clase Userltem Type | Purchased ltem v
Approval Status  Approved Pack Type

Completeness Score Revision 0

None 4= Created By 700815116

Formatted Description

Creation Date  10/2/23 9:40 AM

#' Long Description 5 TG |TEM CREATION EXTENDED DESCRIPTION

4 Unit of Measure @

Primary Unit of Measure  EACH Defaulting Control

2. Click the Select and Add Icon or Click the Actions drop down and Select and Add and a Pop-
up window will appear to Select and Add: Organizations.

3. Enter the 0800DPINI Non-Inventory Organization to Associate item to and Click the Search
button.

Select and Add: Organizations x

v ‘[ 0800DPIN{ ” Q ‘

ization  Organization Name

Templates :

Available List

***NOTE: Always Associate New Items for 08BOOKS and 080THER Organizations to the Non-
Inventory Organization 0800DPINI (0800-DPI-NON-INVENTORY) first***

4. Select the Organization and the DPI Item Template (ITEMMASTERORG) will populate under
Available List.
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5. Click the Single Arrow to move this template to the Selected List.

Select and Add: Organizations

x

4

Search | Organization ~ || 0300DPINI ||E|
Organization Organization Name
0800DPINI 0800-DPI-NON-INVENTORY

Templates : 0800DPINI

Available List 4
DPI ltem Template (ITEMMASTERORG)

Root ltem Template (ITEMMASTERORG)

Selected List

6. Click Appy and then Done.

Select and Add: Organizations

Search | Organization - ” 0800DPINI |
Organization Organization Name
0200DPINI 0800-DPI-NON-INVENTORY

4

Templates : 0B00DPINI

Available List

Selected List

Root ltem Template {ITEMMASTERORG)

DPI ltem Template (ITEMMASTERORG)

Apply || Dene || Cancel

7. The newly Associated DPI Non-Inventory Organization will now appear under the item’s

Associations tab.
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8. Click Save.

Product Information Management ~ Create ltem x

Edit ltem: 12345678910 (ITEMMASTERORG) ®

No items to display

ltem 12345678910

DPI TEST ITEM CREATION

ltem Class  DPI ltem Class
Approval Status Approved
Completeness Score

Created By 00315116

8_
S -

ttem Status [Active v |

Production

Lifecycle Phase

User Ites

Creation Date  10/2/23 9:40 AM

Overview Struct Categories  Qualit
Organizations | Supplier Organizations
w v Formatv 51 E X =4 Detach
Organization  Organization Name item Status * Primary Unit  Tracking Unit of - pric;p Secondary Unit  Defaulting nZ?.sa':fZﬁ I':‘:v?:t'::: Approval status Change Order:  Change Line
o 9 of Measure Measure 9 of Measure Gontrol s PP Line status
actor Factor

a 0800DPINI 0800-DP-NON-INVENTORY Active EACH Primary Primary 0 0 Approved

ITEMMASTERO... INVENTORY ITEM MASTER Active EACH Primary Primary 0 0 Approved

TIP: When Selecting and Adding Organizations/Association to an Item, you can pull up a
complete list of DPI warehouses and the 0800DPINI Non-Inventory Organization using a numeric
character and percentage sign (08%).

This will allow you to select multiple Organizations for Item association at once by pressing the
Control (Ctrl) key and clicking multiple Organizations. Note: The Organization Templates will not
display, but the DPI Item Template (ITEMMASTERORG) will be selected for all Organizations

selected.

Select and Add: Organizations

~ || 08%

|Search Organization

=]

Oorganization Organization Name

0S00DPINI

08010M ALAMANCE-BURLINGTOMN
os020M ALEXANDER COUNTY
0s8030M ALLEGHANY COUNTY
oz040M ANSON COUNTY
08050M ASHE COUNTY
0s8060M AVERY COUNTY
os0o7oOM BEAUFORT COUNTY
oso080M BERTIE COUNTY
og090M BLADEMN COUNTY
08100M BRUNSWICK COUNTY
o0s110M BUNCOMBE COUNTY
os111mM ASHEVILLE CITY
os120M BURKE COUNTY
0g130M CABARRUS COUNTY
08132Mm FANMNAPOLIS CITY

Templates :

Available List Selected List

0800-DPI-NON-INVENTORY

| appry ||

Dene || Cancel |
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DPI Inventory Organization Association

1. Repeat steps 1-8 to add additional DPI Organization associations to the newly created item.

See Example below***
2. Click Apply and Done.

Select and Add: Organizations X

Organization hd “ 08BOOKS

[a]

Search

rganization Organization Name

08BOOKS DPI TEXTBOOK WHSE

Templates : 08BOOKS

Available List
Root ltem Template (ITEMMASTERORG)

Selected List
DPI ltem Template (ITEMMASTERORG)

Y o T ] e

3. The newly Associated DPI Inventory Organization will now appear under the item’s

Associations tab.
4. Click Save.

Product Information Management ~ Create ltem x

ks
Edit ltem: 12345678910 (ITEMMASTERORG) @

Item 12345678910

No items to display

DPI TEST ITEM CREATION
* Description
4

o S

Lifecycle Phase  Production

User ltem Type | Purchased tem v

Item Class DFI ltem Class
Completeness Score Revision 0
None 4 Created By 700815116 )
Creation Date  10/2/23 9:40 AM
Ovenview Structures  Attach Relationships ~ Categories  Quality
Organizations ~ Supplier Organizations
V\ewv Fomatwy 51 B X =4 Freeze [ Detach
« Positive Negative
Primary Unit  Tracking Unit of Secondary Unit Defaulting o Change Order: ~ Change Line
QOrganization Organization Name Item Status of Measure Measure Pricing of Measure Control Deviation Deviation Approval Status Line Status.
Factor actor
0800DPINI 0800-DPI-NON-NVENTORY Active EACH Primary Primary 0 0 Approved
08BOOKS DPI TEXTBOOK WHSE Active EACH Primary Primary 0 0 Approved
ITEMMASTERO... INVENTORY ITEM MASTER Active EACH Primary Primary 0 0 Approved
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Associate Existing Items to Additional DPI Inventory Organization(s)

1. Navigate to Product Information Management tab.
2. Click the Task Menu Icon.
3. Select Mange items under Item Management.

Product Information Management @
Time Interval Last 24 hours

Supplier Products Publication Status ltem Completeness Import Batches

All Statuses v 100%w Al Statuses v

No data available

tem Class | 0

ltem Category Assignments

Catalogs | 0 No data available No data available

Trading Partner |
tems

4. Select the DPI Item Class.
5. Enter Iltem Number, Description or Keyword to search Item for updating.
6. Click the Search Button.

Product Information Management ~ Manage Items x

Manage Items anm Item Class \ v \| m

4 Advanced Search Saved Search | Application Defauit |

= Ilem‘ Starts Mlhv” 9780136763505 ‘ 6 ** Keyword

** Description | Starts vith v | |

4 Search Results

Actions w View w Formalw 4 ¥ E 5 [ Detach [£) image ‘Showv‘ o)

Item Description Approval Status Item Status Long Description item Class Organization Image
No search conducted.
Columns Hidden 375

7. The DPI item will populate and show a list of associated Organizations.
8. Click the Item number for the ITEMMASTERORG organization.
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Product Information Management  Manage ltems x

Manage ltems (@ |oPittem Ciss ‘ = ‘

b Advanced Search

4 Search Results

Actions w View v Formatw A X G F & Detach ) tmage [ Show | 9]

Item Description

Approval Status Item Status Long Description

SVVS-PRECA-ENHNCD WIGRPH UTIL SE+1YR MTHXL:G3-12 Approved Active ~-PRECALCULUS: ENHANCED
» 9780136763505 SVVS-PRECA:ENHNCD WIGRPH UTIL SE+1YR MTHXL:G9-12 Approved Active ~-PRECALCULUS® ENHANCED
» 9780136763505 SVVS-PRECA-ENHNCD WIGRPH UTIL SE+1YR MTHXL:G9-12 Approved Active ~—-PRECALCULUS ENHANCED

Columns Hidden 375

9. Click the Associations Tab.

Saved Search | Application Default v |

tem Class Organization Image

ortten C‘ash

DPI ltem Class

0800DPINI

DPlltem Class  08BOOKS Available

10. Click the Select and Add Icon or Click Actions and Select and Add.

Product Information Management  Manage ltems x  Item: 9780136763505 (ITEMMASTERORG) x

Edit Item: 9780136763505 (ITEMMASTERORG) @

Item 9780136763505

.| SVWSPRECAENHNCD W/GRPH
Description | UTIL SE+1YR MTHXL G912
No ftems to display 4
ltem Class ~ DPIItem Class
Approval Status  Approved
Completeness Score

Created By Conversion_User

None <

Overview  Specificaions ~ Structures ~ Attachmens Relationships ~ Categories  Quality

Organizations

Supplier Organizations

View v Formatw =] [ Detach
Exportto Excel .
- Organization Name. item Status of",;':"ai?re”“" m:::‘“rg UnItoT pricing ::;“e':ii’r’e”“" g:’:‘“x‘l‘"“
Delete INVENTORY ITEM MASTER Active EACH Primary Primary
0B00DPINI 0800-DPINON-NVENTORY Active EACH Primary Primary
08BOOKS DPI TEXTBOOK WHSE Active EACH Primary Primary

Columns Hidden 3

tem Status | Acive v

Lifecycle Phase ~ Production

Userltom Type | Purchased e v
Pack Type | v

Revision 0

Creation Date  3/6/23 11:06 PM

n:‘?fa't'f;': ;i?:::x: Approval Status fl:ae““' Order: g":"“' Line
Factor ctor
0 0 Approved
0 0 Approved
0 0 Approved

11. Select the DPI Organization to associate the existing item too.
12. Select the DPI Item Template: if only selecting one Organization for association. If

selecting multiple organizations for association skip this step.

13. Click Apply and the Done.
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Select and Add: Organizaticns x

Search ‘ Qrganization v H 080THER ||

Organization Organization Name

080THER DPI OTHER WHSE

Templates : 080THER

Available List Selected List
Root ltem Template (ITEMMASTERORG) DP! ltem Template (ITEMMASTERORG)

B Towe] oo

14. The newly Associated DPI Inventory Organization will now appear under the item’s
Associations tab.
15. Click Save.

mation Management ~ Manage ltems x  Item: 9780136763505 (ITEMMASTERORG) x

15

Edit Item: 9780136763505 (ITEMMASTERORG) & ol o D
) Socia €
ltem 9780136763505
ltem Status | Active |
. SVVS-PRECAENHNCD W/GRPH
Description | UTIL SE+1YR MTHXL:G8-12 Lifecycle Phase  Production
No tems to display y
ltem Class  DPI ltem Class Userliem Type | Purchased fem S

Approval Status  Approved Pack Typs | v

Completeness Score Revisi

None 4 Created By "Conversion_User -
Creation Date  3/6/23 11:08 PM

Overview  Specifications ~ Structures ~ Aftachments  Associations  Relationships ~ Categories  Quality

Organizations ~ Supplier Organizations

v\ew v Fomaty 3 E X = {"] Detach

Organization  Organization Name Item Status ;fp,";';“;;'fr:'“" J:::L"rg unitof pricing :fﬁ‘;’;:i’rye”“" g:';‘r";l'"“ D:“l’lsalt'::: r?‘:vui:t‘::: Approval Status fl',"’e““' Order: g"a"“e Line
Factor ctor

0BOTHER DPIOTHER WHSE Active EACH Primary Primary o 0 Approved

ITEMMASTERO... INVENTORY ITEM MASTER ‘Adive EACH Primary Primary 0 0 Approved

0800DPINI 0800-DPLNON-INVENTORY Active EACH Primary Primary 0 0 Approved

08BOOKS DPI TEXTBOOK WHSE Active EACH Primary Primary o 0 Approved

Associate DPI items to an Organization when the Replenishment Source is
08MODBK

In some cases, DPI LEA Organizations will order inventory items from the 08BMODBK warehouse. The
Source Replenishment Type will need to be updated to Organization and the 08MODBK Organization
will need to be selected. Follow the below steps to set up this relationship.

Follow steps 1-15 for associating an item to an organization.
1. Click on Specifications and then Planning.
2. Enter Inventory Planning Method as “Not planned”.
3. Enter Maximum Order Quantity as “0O(zero)”.
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4. Under Source enter Replenishment Type as Organization.

5. Under Organization field select the Source Organization from the drop down.
6. Click Save.

|Ecm Item: B9780021385409 (08010M) @ o

Creation Date  3/6/23 11:52 PM

ps  Categories  Qual

Item Organization: Planning

4 General Planning @&

Inventory Planning Method ‘ Not planned v| |
4 ltem Revision

Planner [+]
Make or Buy Subcontracting Component

Additional Attributes

Min-Max Quantity Order Quantity
4 Item Organization JE—

Minimum | |
Manufacturing

Senvi

Maximum | |

8 Maximum 0
Cost

Source
Order

Replenishment Type | Organization

Carrying Percentage

| Organization | DPI MODIFIED BK WHSE [~
Subinventory
DPI MODIFIED BK WHSE 08MODBK
Safety Stock Order Modifiers e
ALAMANCE-BURLINGTON 08010M
Safety Stock Planning Method | Not Planned ~ Fixed Order Quantity -
Demand Period Fixed Days Supply }
Days of Cover

Fixed Lot Size Multiplier ‘
Supplier Managed

Updating DPI Organization(s) Min/Max Value (Planning)

Note: Min/Max Value (Planning) is only required for 08BOOKS, 08MODBK, and 0S8OTHER DPI
Organizations****

1. Navigate to the Product Management Tab.
2. Select Product Information Management.

Good aftermnocon, Training Super User 1!

< Rec U Chain Planr .QF‘rmiu:le,«'-.m..._:-.--....-1I

QUICK ACTIONS

APPS -

3. Click on the Tasks Icon and Select Manage Items.
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Product Information Management Item Management
Create Item

Product Information Management @ 3

« Create Pack
Time Interval Last 24 hours

Create Item Structure
« Manage Catalogs
Supplier Products Publication Status Item Completeness Import Batches * Manage Trading Partrier ltems
Al Statuses w v 100% v All Statuses v o) « Manage Item Relationships
\

« Manage Delete Groups

tems

Il Data Governance
A

* Manage New ltem Requests
No data available * Manage Change Orders

tem Class

+ Manage ltem Rule Sets
+ Analyze ltem Rule Set Impact
Item Category Assignments - Manage Workist

Catalogs

No data available No data available Data Consolidation

« Manage Item Batches

« Review Supplier Uploads
Trading Partner
tems

- Manage Spoke Systems

= Manage Import Maps

- Manage Data Pool Subscriptions
- Review Data Pool Messages

4. Under the Advanced Search, enter Item, Description, or Keyword.
5. Click Search.

Product Information Management  Manage Items x

Manage ltems @[ 0P tiem Class [+ ‘l

Saved Search | Application Defauft v

4 Advanced Search

** Description | Stars i v |

=

4 Search Results

Actions v View v Format v o= 3 5 [& Detach Wrap  [£] Image

item Description Approval Status Item Status Long Description item Class Organization Image
No search conducted

Columns Hidden 375

6. Click on the Item for the DPI Organization to update Min/Max Value.

Product Information Management ~ Manage Items x

Manage Items @ ‘DP\ Item Class ‘v ‘

Saved Search | Application Defauft v

b Advanced Search

4 Search Results

Actions v View v Fomatw 4 ¥ FF 5 [=] Detach Wrap  [£] Image

e lte anges v
*
ltem Description Approval Status ltem Status Long Description Item Class Organization Image
No Image
> 12345678910 DPITEST ITEM CREATION Approved Active DPI TEST ITEM CREATION EXTE...  DPlltem Class  ITEMMASTERORG Available
No Image
> 12345678910 DPITEST ITEM CREATION Approved Active DPI TEST ITEM CREATION EXTE...  DPlltem Class  0800DPINI Available
No Image
DPITEST ITEM CREATION Approved Active DPI TEST ITEM CREATION EXTE .. DPIltem Class | 08BOOKS Available

Columns Hidden 375

7. Click Specifications and then Click Planning under Item Organization.
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Edit Item: 12345678910 (08BOOKS) @

Ouer\,iawi ificati HSlrudures Associati Relationships ~ Categories  Quality

4 Item

Transactional Attributes
Additional Attributes
DPI Additional Attributes

4 ltem Revision

Additional Attributes

4 [tem Organization

Physical Attributes
Sales and Order Management

W 7

Purchasing

Item Organization: Planning
4 General Planning @
———
Make or Buy

Min-Max Quantity

Cost
Order

Carrying Percentage

Safety Stock
Safety Stock Planning Method
Demand Period
Days of Cover

Supplier Manaaed

Pl =

Subeontracting Component

Order Quantity

Source
Repensmenc e [ ]
Organization
Subinventory

Order Modifiers

FradOtercumi [ |

8. Under General Planning enter the Inventory Planning Method as “Min-max planning”.

9. Under Min-Max Quantity enter the Minimum and Maximum quantities as “0(zero)” for
both.

10. Under Order Quantity enter the Maximum quantity as “1”.

11. Under Source enter the Replenishment Type as “Supplier”.

12. Under Order Maodifiers enter the Fixed Lot Size Multiplier as “1”.

13. Click Save.

Edit Item: 12345678910 (08BOOKS) @

Overview Structures. A Rel ips  Categories  Quality

4 Item

Transactional Atiributes
Additional Attributes
DPI Additional Attributes

4 Item Revision

Additional Attributes

4 |tem Organization
Manufacturing

Service

Inventory

Physical Atiibutes

Order Management

9

Item Organization: Planning

4 General Planning &

elnvenlury Planning Method ‘ Min-max planring ‘ I

Make or Buy

Min-Max Quantity

Cost
Order

Carrying Percentage

Safety Stock

Safety Stock Planning Method | Not Planned v

Demand Period

Days of Cover

¥ Social . Adtions v

o

Subeontracting Component

Order Quantity

10

Source

G KB Replenishment Type | Supplier  ~

Organization

Subinventory

Order Modifiers

S
@ Fixed Lot Size Multiplier ‘ 1 H
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Current List of DPI Organizations in NCFS

Organization Code
O800DPINI
08010M
08020M
08030M
08040M
08050M
08060M
08070M
08080M
08090M
08100M
08110M
08111M
08120M
08130M
08132M
08140M
08150M
08160M
08170M
08180M
08181M
08182M
08190M
08200M
08210M
08220M
08230M
08231M
08232M
08240M
08241M
08250M
08260M
08270M
08280M
08290M
08291M
08292M
08300M
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08310M
08320M
08322M
08330M
08340M
08350M
08360M
08370M
08380M
08390M
08400M
08410M
08420M
08421M
08422M
08430M
08440M
08450M
08460M
08470M
08480M
08490M
08491M
08500M
08510M
08520M
08530M
08540M
08550M
08560M
08570M
08580M
08590M
08600M
08610M
08620M
08630M
08640M
08650M
08660M
08670M
08680M
08681M
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0868AM
08690M
08700M
08710M
08720M
08730M
08740M
08750M
08760M
08761M
08770M
08780M
08790M
08800M
08810M
08820M
08821M
08830M
08840M
08850M
08860M
08861M
08862M
0886AM
08870M
08880M
08890M
08900M
0890AM
08910M
0891AM
08920M
08921M
08930M
08940M
08950M
08960M
08970M
08980M
08981M
08990M
08995M
08BOOKS
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08MODBK
080OTHER

Wrap-Up

The above steps detail item creation and maintenance in NCFS.

Additional Resources

Virtual Instructor-Led Training (vILT)

e INV 101: Inventory Agency Manager (ILT)

e INV 102: Inventory Cost Accounting (ILT)

e [NV 109: Inventory Item Maintenance

e INV-08: QRG https://www.osc.nc.gov/training/ncfs-help-documents
e INV-04: QRG https://www.osc.nc.gov/training/ncfs-help-documents
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