TM-56 PTERLOO Time Evaluation Messages Display

Purpose

The purpose of this Business Process Procedure is to explain how to use the PT_ERLOO transaction Time Evaluation
Messages to view any error messages for a group of employees in the Integrated HR-Payroll System.

Business Process Procedure Overview

One of the primary responsibilities of the Time Administrator will be to review the error log generated during Time
Evaluation. This is accomplished via the Time Evaluation Error Messages transaction (PT_ERLOO). It is a good
practice to run this report on a weekly basis for the employees in an Agency or Organizational Unit(s).

Tip: Time Administrators can save time generating this report by setting up a Variant containing the Personnel IDs
of the employees that they monitor in their Agency.

In this BPP, you will learn to report on time evaluation error messages. Access PT_ERLOO by entering the
transaction code into the command field at the top left of the Easy Access screen.

Procedure

There are 6 steps in this process.

SAP Easy Access screen


https://ncosc.gov/training/hr-payroll-system-training/hr-payroll-help-documents/tm-56-pterl00-time-evaluation-messages-display

Image
SAP Easy Access - User Menu for INPAULM20
[menu, | [] ~M@e/a]®[a[ha[a [ e][F][&][%b]

[ Favorites

¥ [F= User Menu for INPAULM20

2 Archive Administration

Integrated HR-Payroll System

SACd
Step 1. Update the following required and optional fields:
e Command Field (example: PT_ERLOO)
Step 2. Click Enter.
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Note: If running the report by Organizational unit, select the Further selections button at the top of the screen
and move Organizational unit to the Selection fields.

Step 3. Click the Continue button (green check).

Note: If you desire to run the report for a selected time period, select the Other period radio button and key the
desired date range in the Data Selection period and Person selection period fields.
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Note: If the Person selection period is left blank, the report could return employees not in the personnel area or
organizational unit for the date range provided in the Data Selection Period.



Step 4. Select the desired message type for reporting. To see only red (or hard stop) errors, select ‘E’ in the
Message type field. To see yellow (or warning/informational) errors in addition to the red errors, leave the field
blank.
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Step 5. Click Execute (F8) button.

Time Evaluation Messages Display
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MessTy Message long text Pers No. Name of employee or applicant CD Logical date
80000110 Maureen Ahmed MO  03/31/2008
80000559 Dianne Burger10 FR 01/02/2015
80000955 Anthony Ramirez01 WE 06/01/2018
80000956 Anthony Ramirez02 WE 06/01/2016
80000957 Anthony Ramirez03 WE 06/01/2016
80000958 Anthony Ramirez04 WE 06/01/2018
80000959 Anthony Ramirez05 WE 06/01/2016
80000960 Anthony Ramirez06 WE 06/01/2018
80000961 Anthony Ramirez07 WE 06/01/2018
80000962 Anthony Ramirez08 WE 06/01/2016
80000963 Anthony Ramirez09 WE 06/01/2018
80000964 Anthony Ramirez10 WE 06/01/2016
8000096% Anthony Ramirez1% WE 06/01/2018
80000968 Anthony Ramirez14 WE 06/01/2016
80000969 Anthony Ramirez15 WE 06/01/2018
80000970 Anthony Ramirez16 WE 06/01/2016
80000970 Anthony Ramirez16 WE 07/13/20186
80000971 Anthony Ramirez17 WE 06/01/2016
80000971 Anthony Ramirez17 WE 07/13/2018
80000972 Anthony Ramirez18 WE 06/01/2018
80000972 Anthony Ramirez18 WE 07/13/2016
80000973 Anthony Ramirez19 WE 06/01/2018
80000973 Anthony Ramirez19 WE 07/13/2016




Note: Org Unit Title field is available on the PT_ERLOO Report-Time Evaluation Message Display. To add the field
to an existing variant or report, select the Change layout icon and move Object Name from Column Set to
Displayed Columns. Click Save to Save as a variant or click Transfer to continue.
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Note: The new Object name field can be sorted and filtered just like the other columns.

MessTy Message long text Pers No. Mame of employes or applicant CD  Logical date Object Name
B0000110  Mauresn Ahmed MO 0331/2008 nvironme SOUMTES.
BODDOSSS  Dianne Burgeri0 FR 010272015 CR CDS A&H MOH Museum of Cape Fear
80000955 Anthony Ramirez01 WE 06012016 CR CDS MOA PLAN DESIGN Design Curatar
8000055 Anthony Ramirez02 WE 0610172016 CR CDS MOA PLAN DESIGN Design Curator
_ B0O0D0S5T  Anthony Ramirez03 WE 08012016 CR CDS MOA PLAN DESIGM Design Curator
BODDOSSE  Anthony RamirezD4 WE 0610172016 GR CDS MOA PLAN DESIGN Dasign Guratar
BODGOSSS  Anthony Ramirez05 WE 081012018 CR CDS MOA PLAN DESIGN Design Curator
B0000950  Anthony RamirezDE WE 080172016 CR COS MOA PLAN DESIGM Design Curatar
80000861 Anthony Ramirez07 WE 0510172018 CR CD'S MOA PLAN DESIGN Design Curator
= B0000952  Anthony RamirezD8 WE 08012016 CR COS MOA PLAN DESIGM Design Curatar
BODDOSE  Arhony Ramirez0d WE 081012016 CR G5 MOA FLAN DESIGN Design Gurator
BODOOSE4  Anthony Ramirez10 WE 0810172016 CR CDS MOA PLAN DESIGN Design Curator
_ B0000965  Anthony Ramirez 11 WE 061012018 CR CDS MOA FLAN DESIGN Design Curator
BODOOSSE  Anthony Ramirez1? WE 0610172016 GR CDS MOA PLAN DESIGN Design Curator
_ BODGUSET  Anihony Ramirez13 WE 0810172016 CR CDS MOA PLAN DESIGN Design Curator
_ BO00095E  Anthony Ramirez14 WE 080122016 CR COS MOA PLAN DESIGN Design Curatar
BODDOSES  Anthony Ramirez15 WE 0510172016 GR CDS MOA PLAN DESIGN Dasign Curatar
_ BODKOSTO  Anthony Ramirez16 WE 0510172016 CR CDS MOA PLAN DESIGN Design Curator
_ B0000STD  Anthony Ramirez 16 WE 0TM32016 CR CDS MOA PLAN DESIGM Design Curator
_ B0000S71 Anthony Ramirez17 WE 0610172018 CR CDS MOA PLAN DESIGN Design Curator
80000871 Anthony Ramirez17T WE 07TM32016 CR CDS MOA PLAN DESIGM Design Curator
B0000ST2  Anthony Ramirez18 WE  08101/2016 CR CDS MOA PLAN DESIGN Design Curator
BODGOST2  Anthony Ramirez18 WE  07H22018 CR CDS MOA PLAN DESIGN Design Curator
BODOOST  Anthony Ramirez18 WE 0510172016 CR CDS MOA PLAN DESIGN Design Curator
_ BODGOST3  Anthony Ramirez19 WE  07H22018 CR CDS MOA PLAN DESIGN Design Gurator
B0D00ET4  Anthony Ramirez20 WE 06012016 CR COS MOA PLAN DESIGN Design Curatar
= BODDICA0  Steven Lawis FR 01/01/2016 CRCDS ABH HIS SITES F&M Fisld Maint

g

Step 6. Click Back (F3) button until you return to the SAP Easy Access Menu.
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